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Study task: Listen again and notice the expressions you studied.

Julia, | have sent the old version of our document to the whole team.

plosliwyd @b IS gly s lodiw sa3a8 dseud Lo
The version without the meeting notes, Martin?

Soisle wylai y duds clacaalasly S glaseud olaa
Yes.

| need to explain it without sounding as if the document sent itself.

Al oolzad |y g3 st sl @Skl (o easy zed sl
Then today is useful already.

38350 33 w2 > e josal g 9o 90 i
Welcome to Your English Toolbox.

el nes Your English Toolbox a
| am Martin.

e osla e
And | am Julia.

e Lo o g
Today, three natural expressions for taking responsibility and putting a mistake right.

el ol Sy (g0 )S Cenys 9 Sl gtus (128 3dy ¢l redo Dyle din g al
Not a dramatic confession.

dilad Blyzel Sy @
Just an ordinary mistake that needs an honest response.

Aalgs o GBslo Fuly oS gole olual Sy bas
Start with: That was my fault.

S99 8 sl ey oS ¢ oy That was my fault b
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That was my fault.

D9 (0 pads
| sent the old version.

poliayd 1y sa9a8 dSeud
Clear and direct.

ediua g o)
My fault means that | am responsible for what went wrong.

ity e yob 31831 Jotwa o sy My fault
You can use it with colleagues, friends or family.

832 g @ eslgils by gliwgs () Kaa b Sl e
Could I just say: There has been a mistake?

Sl oals ) v_ml.«_uﬂ ‘mgiJ A2Y-1:) {QJ‘QJUA
You could, but that does not say who was responsible.

2393 Jokun S dr 3355 b ol Lol (Slgi e
It may be useful when you genuinely do not know.

If you know you caused the problem, That was my fault is more direct.

el yiadzus That was my fault ( glosyS slogl wags 1y (Saw il e 31
And saying it does not mean | am a terrible person.

Qs :us 9?3145 AR Q:!'d-,’ .-....~:/59
Exactly.

You are identifying one action, not describing your whole character.

Jy ccipasea alal & (S e yasuia ly Jae S
Our second expression: | should have checked.

23S e sy b ey d should have checked :pgs @iyl
This looks back at something it would have been better to do.

A e pladl sy yigr oS WS 0 00 g8 g @S @
I should have checked the attachment before sending the email.

PSS o |y Cemgay (Jaaal fliwyd 31 g 0
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The important check did not happen, or did not happen properly.

el oaid plodil Cawys Ly oaid alodil @ga ey
Right.

el e 33

The pattern is should have, followed by a past participle.

R JS_Q PO JS.J.» A9 should have sl
| should have checked the date.

IS sy y 2l b
| should have read the instructions.

plgs a1y Jasllygzas 1l
Is that different from | should check?

Sayls 338 @S Ly b =y d should check L
Yes.

| should check is advice about what to do now or next.

Y- W] Pb;il abass Ll oS el 6-)‘5 oybys 6'4-*‘09 | should check
| should have checked looks back at the missed opportunity.

AS 0 080 @Sy asdycansyl cusyb 4 | should have checked
I do not want to stop at explaining the mistake.

S oy ol o oF 4y badd @algs al
Let me put it right.

@S iy 413K ey Let me putit right
That is our third expression.

el P o u)‘.l.c. Q,ﬂ
Put it right means correct the problem or take action to repair it.

o30S plaBl iedy olys by s sS Mol 1y ISlia 2sy Putit right
It is common in British English.

! @.gb sloluy ULU.:&KS')J
Let me fix it is another natural option.

el 6550y eub auiS Let me fix it
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Let me put it right.

o5 ikt ys 4135
| will send the correct document and clearly mark the version everyone should use.

S oslazil 1y aseud p1aS Gl dany @S 0 jasdin (pdigy 9 i yd o |y Sy di
Much stronger than making a vague promise.

ol @gen 0acg S5 3l g8 s
Tell the other person what the repair will actually be.

350 plal Mol gl ol ax lEds 5 Bilde Byb
Here is the whole response.

el JalS Fasly oyl
That was my fault.

SY e Bw-Y.i)
| should have checked the attachment.

PS50 sy |y Cangg b
Let me put it right: | will send the correct file now.

M)Bua Iy Cewys J.JLQ pIES R (&5 uiug)a)liig
And | can reply: Thanks for sorting that out.

(35S > &S gian pas Tl @ilgi e e g
Notice that you are not asking me to reassure you for five minutes.

a3y sbE labl oF 4y ddBs g @l ad o 3l &S (S B
We can focus on solving the problem.

oS 3588 JSiee J> g9y plgi 0

Now your turn.

You booked a table for the wrong date, and you know you made the booking.

glosls plailly g33y @wags Slasa g glossS g3y olewanl sl gl 1y 300
Start by taking responsibility.

S B o Cedotua b iy b
That was my fault.

D9 (0 ypads
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Now explain the check you missed.

‘631_\3 PLx)' b \5'0‘“‘0)‘.’ 4> 9§.! MES
| should have checked the date.

IS e sy 1y Eb b
Finally, offer to contact the restaurant and try to change the booking.

(S M 9333 3485 (613 9 6350 LuleS gy b oy slgring (L s
Let me put it right.

(Q"S )J)L.\i-}
| will call the restaurant and ask whether we can change it.

a0 03 0950 bl ey o0 9 @300 S35 olygy @
Good: you promise an action, not an outcome you cannot control.

One last challenge.

S gl S
Someone says: | should check the document.

@S Ly Iy 2w b ey should check the document .S o (S
Are they looking back at a missed check?

FaS 50 o0& ani8 y §|o..\..24.3r'>l:>;_3| M Y L\T
No.

For that meaning, say: | should have checked the document.

23)S 58 suyy |y aw 1wl ey d should have checked the document ¢Sy s ol ¢l y
Our three steps: That was my fault, | should have checked, and Let me put it right.

S ity 31350 9 p3sS e sy b e 4o yeoiS e oI5 s
The episode page has five extra expressions and practice, only on the web.

At g 33 badd S syl el g dlo] eyl iy Ciaud dsd
Find them at yourenglishtoolbox.com through the link in the description.

A8 ylaglag yourenglishtoolbox.com s wlswsgi aigw dusb 3l
| will send the right file now.

(a.“u)_‘a& b C“u)_)J‘J.Léib
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And check it first!

1S bl szt Jol o
See you next time.

Ay =8y G
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