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Study task: Listen again and notice the expressions you studied.

It is early morning, and an email is still unsent.

el 00 osliw 38 uaul Sojgi g Cawl 39 2o
My name is Amina, and | have written this email five times.

gyl g 9y Jwanl ol e 9 Cewlival (o @ual
I have deleted it five times, too.

pa)S pudis b iy pio
| want to ask about my pay.

ey @Bgi> )50 33 plassa
So why can't you press send, Amina?

Tosal (sauydy gy plag  Jomal > g
| can explain my work in English.

P 2 eSSl @y 93 pyS @igF 0
But | do not know how this request will sound to my manager.

slea yohay p s 385 @y Canlgs g ol @igasal Jg
That is the English problem we will solve today.

Welcome to Your English Toolbox, the podcast that trains your English while you live your real life.

S e e |y lad w1 28lg (Su53 Js ys &S xSl wusal ngs Your English Toolbox 4
I am Martin.

tad yle e
And | am Julia.

eiud o> (0 9
Today begins The Money Conversation.

Liea g oy Joy go5uaS 39l
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We will follow Amina, a fictional employee, from an unfinished email to a meeting and a clear next step.

s gy pl8 Ko g duds SO U alail Juaol SO 31 JUS 2iaylS S S muales JLis el Lo
You will hear phrases you can adapt to your own situation.

Every workplace has its own process, and no phrase can guarantee a pay rise.

aaly o> Linl38l 0aiS feadd digh b JSile 7 9 0yl gy Siass gy Ll s
Amina works for a small design company in Manchester.

WS40 418 yiuomin yo Iyl Sz oS oSy @ gl Ll
Six months ago, another designer left.

by &Sys 7l 4y o ola
Her responsibilities grew, but nobody discussed whether her pay should change.

3355 oy S sl b B ods L aSiul sy00 3o S bl (bl (iol3dl ol clacgiue
She has examples she can use to explain the change.

A oslasal yedi ol s i gl gl 31 wlgi e oS syls la Yl ol
That is more useful than trying to sound fearless.

c3t I g T o8y (S s oS @l 1 g ol
What does she need to know before she sends the email?

Thgas by > diwsdy oy Jual Sl 51 18
She checks the company's pay review policy.

A5 o iy |y Sy Bo> 63553l Canlan o
At this fictional company, her manager can begin a review, but someone else makes the final decision.

3380 1y 2@ panal 63508 333 Lol S el 1y ¢3S53L SO wilgi e ol e (Lt Sy el 3
So the first meeting is a chance to explain her work and learn the process.

el 238 038l g (1318 Zed 8 (gl o yd S @B ool ol b
Amina has three notes beside her laptop.

o313 (il o g9y catlasly 5 auw Ligal
They cover her new projects, the designer she helped train and a client deadline her team met.

el dany o 4 LS S Canl gyt Jugad acge g 0335 SaS gl (igal @S >lyb gl auas clwoioss oylys lneunlasly ol
She can describe her part without claiming credit for the whole team.

05 JS sl slael glesl aay a8 Gogily a3 il Ailgl a ol
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She does not put all of that into her first email.

o3lisai ol Juasl 95 g9y Lol aa (ol
Why not?

T S |)>
The first email asks for time to talk.

sl Sgess Sl Gl cewlgsys Jol Leanl
The meeting is where she can explain the details.

0 ed gl 9y Wldie dgine oS dgl> @ dud>
Before we hear the message, is it wrong to say, | want more money?

Tplosuse oxtig Jog e oS daloual gidn o plag «Sl 31 18
No, wanting to be paid fairly is not shameful.

WJQT By Ls).«i) Bod> Gdsle 6‘9"’ Sul &
But that sentence alone does not show what changed in her role or what discussion she wants.

A2lgsso by oy 4z b 00)S 50l ol LA 53 ghurr 43 &S w@a el plad el @ daxr il Lol
Amina closes her long draft and writes a shorter one.

Syl e yolisS b Sy g sana |y sy 7ok Ll
Hi, could we set aside some time this week to discuss my responsibilities and pay?

?(n,g.ZScL,:xo(n§96_>9LascﬂJsi“mg)gn)JUM)ﬁigqégiéqmew‘p)Lu
| have taken on two client projects and helped train our new designer.

p3S SaS yeagax ghib a4y g pals pladl oy gyzia 05953 B 93 (o
| would value a chance to talk it through.

el aals o oyliys $S9cdS gl s1o38 pod oo Jloungs
Then she presses send.

50 1y Sl daaSs ugen
Set aside means reserve time for a particular purpose.

il 38 LS jasuie SBaa gly 1y Sile e Set aside
Take on means accept new work or responsibility.

A cdotua IS (b iy ey Take on
Her message names the topic, gives one reason and asks for a meeting.

IS o e cealgsgn g 3ysl e s S S e gl 1 £edse ol pla
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Her manager offers a meeting on Thursday.

Sga slgring 9 oy OB a4y i a0
Now Amina has to speak, not just write.

RVPRTSTIYL ARG VRN SEURUI P POV (PN
On Thursday, Amina sits down with her manager.

She plans to explain briefly, then listen.

S SRS ARy 0N b o | paisie slgduse 9l
Let us listen to their fictional meeting.

S 43S Ul s wlBdla 4 1y
Amina speaks for herself, and Martin reads her manager's lines.

Ailgd e ly Jipsaa glalas (dsle g 33350 By (aag3 gly Lal
Thanks for coming, Amina.

Lixal (gragl &S oian
What would you like to discuss?

Over the past six months, | have taken on two client projects and trained our new designer.

pals nigal 9y sessan Zlab g pals ploil oy gyiae sl 039 31 U 93 (o @SS olo it Jobo 33
Could my pay be reviewed in light of those responsibilities?

TasS sy o Edgiun pl 4 angi Uy o) B> dices
| can see that your role has changed.

a9 oF LS oS i pigise
We are not making pay changes this month.

‘ausumegn})_sé)@@&olauﬂla
| understand.

When would be a sensible time to revisit this conversation?

Sags aalgs daallSe cpl @y cuisil d}) &ALA ole é
Our next review is in January.

el gl ola 3o lo gamy sy
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Please send me a short list of your new responsibilities and two examples of recent work.

St yby @il y 9y o glayls 3l Jlia U g o (ygiagan caslbg 3l olisS cond 4y Lok
| can do that.

@S 9ySal @igie e
What criteria will be used in the review?

§edyS aalgs 5138 eslazal sy0 63530 33 loslee ax
I will send you the review criteria and confirm who will make the decision.

SIS peas S 4y oS @S o sl 9 ieyd e e gl 1y ey glaslme o
Then we can agree what information you should prepare.

Thank you.

pisin
That was a fictional meeting, and the answer was not a pay rise.

390 Bo> il 381 Jiulam 939y s dud> 4 ol
I know which examples to send before January.

ety 4353l5 51 18 oy e dgal 4z oS @igase e
Let us look at the sentence that made the request clear.

oS 085 5 gy [y Cunl gy oS gl dlan @y 1135
Could my pay be reviewed in light of those responsibilities?

TaS gy o Cdgtun (ol 4 axgi b oy @Bgi> ddie
In light of means taking new information into account.

i3S 3 g 1y o3 wsleMbl oy In light of
Amina connects her request to work she has actually done.

aSia logosls PL’;J[ S sl wgy uu_/.,.u|9>)_s Likal
After asking, she lets the manager answer instead of filling the silence with apologies.

200 Fsly oo pie b @gSs 535S 53 gl e &S w230 03 gl sy o spae 3l ol «SIT 31 oy
She could also say, | would like to discuss a pay increase because my responsibilities have changed.

enl03)S 3 o o gtue (o @S Cusme G al38l 3390 33 @aled 0 o asSs WilgH e (inan o
That version is more direct and still polite.
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The word reviewed matters here.

ol @ga Iyl ya reviewed o3l g
A pay review is a process for considering pay.

el o> (285 A 43 glyy anlyd Sy B> sy
A pay rise or pay increase is a possible result, not the same thing as the review.

als @glas Fodi> ¢33l anlyd 393 b g el Jlaas| gl §osi> ]38l
The manager's first answer was, we are not making pay changes this month.

S A0 B8 98 g ol il Lo oS wgy (al suae Fsly ol
That answer could end the conversation if Amina had no follow-up question.

anly anlas ECY o (ual Sl S pgai gy 5uaS digies Olgx oyl
Instead, she asked when they could revisit the subject.

S SgedS ¢ 9bga cl 03lys 03bgs aiilgi e Sloj 4 dsy (pBoe 3
Revisit means return to an issue later.

ey sego 90w oybgs lany e Revisit
January gives her a date to remember.

22350 oasal 3l @ gl sl S5 ol 4 agils
Then she asked about criteria.

Ay laylma o3l e
Criteria are the standards used to make a decision.

Aigds so oslaal L;).Sp.m,o.\ Sl S siway lasylilinl layles
Now she can prepare examples that relate to those standards when the criteria arrive.

S oulal (wiiwa hiye lasylilinl cpl b STy sladigas ailgs o cdl> oyl s
What if the manager had given no date?

FEE KLY, oalas q-}g)b' 40 0 |
Amina could ask, when would be a sensible time to follow up?

facgoga ol (35S Jds gl uwlia oy S oS dun sy 495 o el
And if she did not know who made the decision?

?@ﬁg;m&\déﬁ&gﬁg%ﬂjoy 45‘9
She could ask, who handles pay reviews here?

Sl dois> xS0l Jotwa oS ax bl iy 35135 e ol
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One asks about timing, and the other asks about the person or process.

A8 o Jlgw anlyd b jasen o)l 3508 ¢ 1S e Jlow ley o3lss S0
Some listeners may work somewhere with no written policy.

Sl sgxg gyl Canluw o S 28 H8 il 3o cenl (Sas (Buigus jl o
Then the useful first question may be, how are pay decisions made here?

Sadge a8 S gyshy banl Boi> wlagad @S anl sde Jol Jlgw yu
Others may have to use a form or speak to a different person.

A8 Caeo 63503 338 L L aS  sed aal aid wola o Shs
A manager may say no and offer no clear date.

Ao Gy asain Fuyli e o 6 1650 el (Saa yiae S
An English phrase cannot make an unfair or unclear process fair.

S aidale 1y jasesali b aidslel wlyd S wilgi sl LSSl oyle S
If asking could affect your job or a contract right is involved, seek advice that fits your own circumstances.

35 SaS el 5Bk Lo bl b S gysliin 31 o)l 585 oyl 8> S s Lt Jo 33 33150 Jlgws el piges sy S
Let us return to what Amina can do now.

03y planil digige 31 Ll oS i @y @us xSy 5l
After the meeting, she opens a new email.

A5 50 3 Ll S ol (B ol 51 asy
Thank you for meeting with me today.

355 ©BMa plaly jgsal oS (ysia0
As we discussed, | will send two examples of my recent work.

ey oo Ll 1y s as ] claylS 3l digad g3 (@3S Eoxy oS yoblan
I will also send a short list of my new responsibilities.

i ogily gy pasan glo Cdgrun 31 olisS Cuud 4 (iinad (1o
| understand that the next review is in January.

sl 93l5 53 Foda gamy I3 oS pads a9
Could you please send me the review criteria and confirm who will make the decision?

$0 5840 psac S 65 448 a0l g astaydy pg o0y il o lime i) dige
That message records the steps Amina should take next, so she can check that she understood them correctly.

! DWMJJIJMQTJQ"Z:Qj.ahgU_\JSQA@J)b)gl.&p.\ﬁb@Tébdhp@elﬁaﬂ
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She sends her examples the next day.

Llnydyo 9y bl dgal amy oy
What began as an unsent email has become a conversation with a date and a task.

WA‘DMJ‘SSJQ@)b&b@&&.}m&ww&gwowoauﬁwl&u‘y&ddqsép
One more language detail before we practise.

oS aad Sl 51 U8 s il @
In British English, people often say a pay rise.

Ny e S wlypay rise wyle Yoana (aliluy Sl s
In American English, a pay raise is common.

el zuly pay raise wjle (el wdSl s
Pay increase is widely understood in both.

ewloady @i L 6‘0.\)@5)9)944 3590 93 30 33 §od> ulu‘)s|
Listen to three sentences from Amina's journey.

S 98 Lgal s 31 alan dus oy
Repeat each one during the pause.

oS ST 4dBg 657 9y posS 30
Could we set aside some time to discuss my responsibilities and pay?

TulS Coono @8> g 1 Cdgtun 3)50 33 013 S B9 oS 4y psise
That sentence asks for a meeting.

S0 Canlgd 33 SBMe \.,51)'3 dlax ol
Could my pay be reviewed in light of those responsibilities?

TS unyp o Cdgtun (ol 4 g5 b o)y B> diie
That sentence connects the request to a specific change.

AS o Jetia o3 3o SO w |y canlgs s (osle ol
What criteria will be used in the review?

T8 S sales 518 ealdzul 3yg0 65553l 3o loyles 4
That sentence asks how a decision will be made.

Now choose the sentence you would need first.

oS Bl gsla 5L iy Jol S gy gl dlax dl>
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Change the details so that they are true for your own work.

Ay Canys GUags 35 gl S i sl gygb |y wldi
For example, you might say that your role now includes training new colleagues.

el agaz oSk jnigel Jola oot lad i oS a06Sy wilgi e laan (Jlio ploie @
Then ask to discuss whether your pay reflects that change.

A o puSaia |y 3 ol Lo B> LT oS gy ol 3 g
If you are not ready to send a message, write the first sentence for yourself.

REVEI VIRGRYES 5.5')—.‘ 9 Jol dw‘&u).a_\ ploag 4 45#“4 sslal &SI
You can still practise speaking it aloud.

oS a9y ida)y B> Jgie pigia

| still feel nervous, but now | know my next step.

gy al gamy pa8 @ils o Al Lol (@S5 joi0
The complete transcript and vocabulary guide are on the episode page.

el 3gx g0 Cand al dasdo g o Bilg glualy g JolS o
You can also listen again at a speed that suits you.

203 (165 el anlio b gl oS ey b 03lgs 15195 0 (puinad Lo
The direct link is at the start of the description.

Al 518 il o gl ol ys @adtaa Aigg
Next time in The Money Conversation, we will practise what to say when someone asks for your salary
expectations before you know their range.

Olise ax Soase Sl 3l U8 aur e o> wlylanl oS duye il S By 050 2 S 0iSuo (el o (Jou go5HES )3 any ands
Slada SBod>
Thank you for spending this time with us.

é.\lg)ﬁbbg) sl S @igiae
See you next Sunday.

Open online: yourenglishtoolbox.com/resources/episode-215-transcript/
Read the complete resource online

Content version: 77f8c6c0bd576e67

Page 9


https://yourenglishtoolbox.com/resources/episode-215-transcript/
https://yourenglishtoolbox.com/resources/episode-215-transcript/
https://yourenglishtoolbox.com/resources/episode-215-transcript/

